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Step 1
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Navigate to https://fightmnd.fluxx.io/ in your 
browser. Use your email address and password 
on the left hand “Login Now” pane to log in to the 
FightMND Fluxx Grantee Portal.

Step 2
If you have more than 1 user profile, select 
“Grantee” then continue to login. Otherwise, 
you will automatically be redirected to the 
Grantee portal.

Step 3

You will see the Grantee portal welcome page.



Step 4
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Navigate to the left of the page and select the 
type of grant you wish to apply for. In this
case, click on “Care Research Grants”

Step 5

A page will appear detailing a summary of the 
type of grant being applied for. Click on the 
green “Apply for a grant” button if you wish to 
apply for this grant scheme
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Step 6
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A form will appear for you to complete tosubmit your application. Please fill in all relevant information relating to Primary Investigator information, 
Administering Organisation, and details of the proposed project.

Please note, fields in bold are compulsory fields and must be completed for the application to be submitted.

Information entered into the portal does not automatically save, so please periodically click “Save” to avoid losing your data.
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IT DOES NOT AUTOSAVE. 

CLICK SAVE REGULARLY.



Step 7
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Please upload your project proposal and timeline 
as separate PDF files (maximum file size 5MB) in to 
the form. Click on the + symbol to bring up an 
upload box.

Click on “Add files” and locate the appropriate file in your computer. Once 
selected, click “Open”. The file will appear in the upload box. Click “Start upload” 
to begin uploading this file into the system.

Once the file upload is complete, it will indicate 100% and the upload box will 
indicate “Upload complete!”. Close the upload box to return to the application.

Repeat this process for the Proposal and Timeline separately.
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Step 8
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To enter your high-level budget, click on the 
green + symbol to open the high-level budget 
box

You will need to create a new entry for each year. 
Enter “Year 1” in to “Budget Year” and the 
approximate dates this year will cover.



Then enter total budget amounts for the 
relevant categories provided. You only need to 
enter amounts for the budget categories you 
require, leave blank if you are not requesting 
funding for a particular category. If you require 
additional categories not covered, manually 
enter them in the form.
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When complete, click “Save”. Your Year 1 
budget has now been saved.

Click on the green + symbol and repeat this 
process for Year 2 and any subsequent grant 
years required. A summary of your year-by-
year budget can be seen in the form.



Step 9
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To enter Impact in Fluxx, select a minimum of 1 (one), and up to 5 (five)  
short, medium or long term impacts 

Once selected, fill in the Impact description, indicators, measurement 
tool, and engagement plan for each Impact. 

These should be the same as the Impact table in the pdf proposal.



Step 10
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At any time, you can save your application and 
return to it at a later time. Click on “Save and 
close” at the bottom of the form. You application 
will then appear in the “Pending requests” on the 
left side of the portal (you may need to refresh the 
page to see it come up)

Step 11

To continue a saved application, click on 
“Pending requests”. A list of your saved 
applications will appear. Click on the one you 
wish to continue, it will be highlighted green in 
the list and will appear to the right, then click 
“Edit” in the top right corner to continue the 
application.



Step 12
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When you have completed all fields, uploaded 
your proposal and timeline, and are ready to 
submit your application, click on “Save and 
Close”.

A summary of your application appears. Check all 
your information again, and click edit in the top right 
corner to go back to your application
if needed. If all information is correct and you are 
ready to submit, click on the “Submit” button on 
the bottom right corner.



Step 13
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A pop-up may appear asking you to add notes to 
your submission. This is optional. If you have 
any additional notes you wish FightMND to see 
relating to this submission, add it here. 
Otherwise, leave the box blank and click OK.

Step 14

The proposal is now submitted to FightMND for 
peer review. You are able to view and print
your submitted application (but not edit it) in the 
“Submitted requests” menu on the left side of the 
grantee profile.

An email will be sent to the Primary Investigator 
confirming submission of the grant application 
with an application ID. Please use this ID number 
in all correspondence with FightMND concerning 
your application.
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